Accounanus CTpouTeabHbIX opranusanuii «Monraxk CtpourebcTBo KoOHTpPOIBY»

YTBEPX/IEH

Pemennem CoBera

Acconuanuy CTpOUTENbHBIX OpraHu3auit
«MomnTtax CtpoutesnbcTBO KOHTpOIIB)»
(mporokoa ot 10.04.2026)

HHOJOXEHHUE
O BEAEHUU JEJ YJIEHOB ACCOIUMAIINU CTPOUTEJIBHBIX
OPTAHU3AIIUM «MOHTAXK CTPOUTEJIBCTBO KOHTPOJIb»
B 2JIEKTPOHHOM BUJIE

1. OBIIME ITOJIOXKEHUA

1.1. IlonoxxeHue O BeICHUM JAEN WICHOB ACCOIMAIMM CTPOUTEIHHBIX OpraHu3anuii «MoHTax
CrpourensctBo KoHTponb» B 31ekTpoHHOM Buje (aanee — IlonoxeHune) pa3paboTaHO B COOTBETCTBUU C
I'papoctpoutenbubiM KogekcoM Poccuiickoit @enepanun, GenepanbubiM 3akoHoM 0T 01.12.2007 Ne 315-
@3 «O camoperynupyembIx opranuzanusax», denepanbHbiM 3akoHOM 0T 27.07.2006 No 149-03 «O6
uHpopmanuu, HHHOPMALIMOHHBIX TEXHOJOTUAX U O 3ammre uHopmaum», OeaepanbHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 «O nepcoHaIbHBIX JaHHBIX», DenepanbHbIM 3aKk0HOM OT 06.04.2011 Ne 63-D3 «O6
AJIEKTPOHHOU TOAMKUCHY, AEUCTBYIOIIUM 3aKOHOJATEIILCTBOM, Y CTaBOM U BHYTPEHHHMH JIOKYMEHTAMH
Accomuanuu  CTpoUTeNbHbIX opraHu3amuii  «Montax CrpoutenbctBo KouTponb»  (mamee —
caMoperyJiupyemMasi OpraHu3arus).

1.2. TlonoxeHue pa3paboTaHO B IENAX MEPeBOAA JTOKYMEHTOB, COCTaBISIONIUX JIela YJICHOB
cCaMOperyJIupyeMoi opraHu3auu (JIUI, TPEKPaTUBIINX YWICHCTBO B CAMOPETYIUPYEMON OpraHu3alnn) u
XpaHsAmxcs B OyMakHOM BHJIE, B SJICKTPOHHBIN BUJI, a TAKXKE B IEAX JAITbHEHUIIIEr0 BeICHUS eIl YJICHOB
caMoperyJIupyeMon opranu3anuu (JIMil, MPeKPaTUBIIUX YJICHCTBO B CAMOPETYIHPYEMON OpraHu3aluu) B
3JIEKTPOHHOM BHJIE.

1.3. Hacrosmee IlonoxeHue BCTymaeT B CHUIYy B COOTBETCTBUM C JIEHCTBYIOIIUM
3akoHo aTenbcTBOM Poccuiickoit denepanmm.

2. TEPMUHBI 1 OIPEJEJIEHUSA

Camoperyqupyemasi opraHusanusi — Accolyanus CTPOUTENBHBIX OpraHu3anuil «MoHTax
CrpourensctBo KoHTpOIBY.

Yien caMoperyJupyeMoil OpraHM3anMM — FOPUIUYECKOE JIMIO, B TOM YHCJIE HWHOCTPAHHOE
IOpUANYECKOEe JIMIO, M WHAWBHIYAJIbHBIM NpeAnpUHUMATENb, BCTYNUBIIME B CaMOPETYJIUPYEMYIO
OpraHM3alMIi0 B COOTBETCTBMM C HOpMamH ['pagoctpoutenbHOro koaekca Poccuiickoit denepaunu u
BHYTPEHHUMHU JOKYMEHTaMH caMoperyiupyeMoil opranuzauuu. Ilon uneHamu caMoperyiaupyemoit
OpraHM3aly IOHUMAIOTCS AEUCTBYIOLIUE WIEHBI CAMOPETYIMPYEMON OpraHU3alMM U FOPUINYECKHE JINLA
(MHAMBHyalIbHBIE NTPEANIPUHUMATENH ), IPEKPATUBILINE YJIEHCTBO B CAMOPETYIMPYEMON OpraHU3aIiH.

YcunenHass KBaIH(UUIUPOBAHHAsI JJIeKTPOHHasaA mnoanuch (Takxke JIII) — snexTponHas
MOJIHMCh, KOTOpasi COOTBETCTBYET BCEM INpHU3HAKaAM HEKBAIM()UIIMPOBAHHOM 3JIEKTPOHHON MOANUCH U
CIIEQYIOIIMM JONOJHUTEIBHBIM IPU3HAKaM: KIIOY IPOBEPKH AJIEKTPOHHOM MOANMCH YyKa3aH B
KBIM(ULIUPOBAHHOM cepTU(UKaTe, IS CO3JaHUS U MPOBEPKU AJIEKTPOHHOW MOIIHCH HCIONb3YHOTCS



CpeICTBa  DJIGKTPOHHOM  MOAINKCH, HMEIOIIME TMOATBEPKIACHHE COOTBETCTBUSA  TPEOOBaHUSAM,
YCTaHOBJICHHBIM B cOOTBeTCTBHH ¢ DenepanbHbIM 3aKOHOM OT 06.04.2011 Ne 63-D3 «O06 31eKTpOHHOM
noanucuy (ct. 5 denepanbHoro 3akoHa ot 06.04.2011 Ne 63-D3 «O0 371eKTPOHHON TTOAITHCH ).

DJIEKTPOHHBII JOKYMEHT — IMepeBeACHHAs B DJICKTPOHHYIO (opMy (TO €CTh B BHJI, IPUTOAHBIN
JUTSL BOCIIPUSATHS YEJIOBEKOM C MCIOJIb30BAaHUEM 3JICKTPOHHBIX BBIYMCIWTEIBHBIX MAIIUH, a TaKXke s
nepenayn Mo WHQPOPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIM CETSAM WU 00paboTKH B WH(OPMAIIMOHHBIX
CUCTEMAax) C IIOMOILIBIO CPEACTB CKAaHUPOBAHUS WM C IIOMOIIBIO CIEHUAIBHOIO IPOTrPaMMHOIO
o0ecrnieueHus KOMus JOKYMEHTa, U3TOTOBJICHHOIO Ha OYMa)KHOM HOCHUTEJIE WM JIOKYMEHT, CO3/IaHHBINA B
ANEKTPOHHOMU (hopMe Oe3 mpeaBapUTEIHLHOTO JOKYMEHTHPOBAHUS Ha OYMaKHOM HOCUTEJIE.

JJIeKTPOHHBIH apXUB CaMOpPeryJUpPyeMoil OpraHM3aluM — [POrPaMMHO-aNIapaTHBIN
KOMIUIEKC, 00eCTIeYnBaIOIIUI CTPYKTYPUPOBAHHOE XPAHEHUE AIEKTPOHHBIX IOKYMEHTOB, COCTABIISIOLINX
JieJia 4JIEHOB CAaMOPETYJIMPYEMOM OpraHu3aluy, B 3JIEKTPOHHOM BH/IE.

3. COCTAB JEJIA YWIEHA CAMOPEI'YJINPYEMOM OPT AHU3AIINN

3.1. Camoperynupyemasi OpraHU3alMsi B OTHOIICHMHM KaXKJIOTO JIMIA, TPUHSATOTO B YJICHBI
CaMOperyJIupyeMol OpraHu3alliu, BeJeT JeJ0 WIeHa CaMOperyIHupyeMOol OpraHu3allii, COCTABIISIONIEE
ANIEKTPOHHBIN apXuB. B cocTaB Takoro jieia BXOMAT:

1) JOKYMEHTBI, MIpe/ICTaBICHHbIE AJISl IPUEMa B WICHBI CAMOPETYJIMPYEMOIl OpraHu3alluy, B TOM
YHCIe O CHEIUAINCTAaX UHIUBUIYaIbHOTO MPEANPUHUMATENS WK IOPUANYECKOTO JTUIIA;

2) IOKYMEHThI 00 yIuiare B3HOCa (B3HOCOB) B KOMIICHCAIIMOHHBIA (DOHI (KOMIIEHCAIIMOHHBIC
(OH[IBI) caMOpeTyIUPYyEeMO OpraHU3aIHH;

3) TOKYMEHTbI, IPECTaBICHHbIE I BHECEHUS] MN3BMEHEHUN B PEECTP WIEHOB CaMOPEryIUpyeMon
OpraHM3ally, J00POBOJBHOTO BBIXOJ/la WIEHA CAMOPETYJIUPYEMOM OpraHu3aluyd U3 CaMOperyInpyeMoin
OpraHu3aluy;

4) NTOKYMEHTHI O pe3yJbTaTax OCYIIECTBICHUS CaMOPETYIMPYEeMON OpraHM3alHeil KOHTPOJS 3a
NEeSATEIbHOCTBIO YWIEHA TAKOW OpraHu3aluu;

5) IOOKYMEHTBI O Mepax AUCHUIUIMHAPHOTO BO3ICHCTBHS, NPUHATBIX CaMOPETyIHpyeMOn
OpraHu3alyel B OTHOIIEHUH YJI€HA TaKOW OpraHu3allH;

6) WHBIE TOKYMEHTHI B COOTBETCTBUU C penieHrneM CoBeTa caMoperyupyeMoi Opranu3aliuu.

3.2. Camoperynupyemas opraHu3aiisi 00s3aHa XpaHUTh JieJla WICHOB CaMOpEryJIUpyeMOu
OpraHM3aliM, a TaKXKe JIeJia JIML, YIEHCTBO KOTOPhIX B CAMOPETYJIUPYEMOM OpraHu3aluu MpeKpamieHo.
VYka3aHHble Jena MOAJIekKAT IMOCTOSHHOMY XpaHEHUI0 B (opMe DIIEKTPOHHOTO JOKyMeHTa (Iakera
AJEKTPOHHBIX JOKYMEHTOB), MOJANHMCAHHOTO CAMOPETrYJIUPYEMOM OpraHu3aluell ¢ HCHOJIb30BaHUEM
YCHJIEHHOW KBaTU(UIIMPOBAHHOMN SJEKTPOHHON MOJMUCH UM Ha OyMaKHOM HOCHUTENE J0 TepeBojaa B
JJEKTPOHHBIA BUJ. B ciyyae WHCKIIOUEHHS CBEICHMM O CaMOperyJupyeMol OpraHu3anuu U3
rOCyJapCTBEHHOTO PEEeCTpa CaMOPETYJIUPYEMbIX OpraHU3aldidl Jefla YIEHOB CaMOpPETyIupyeMoin
OpraHM3alliy, a TaKXKe JeJia JIUL, YWIEHCTBO KOTOPhIX B CAMOPETYJIUPYEMOIl OpraHu3aluy MpeKpalieHo,
MOJJIeXKAT TepeJaye B BHJIE DJIEKTPOHHOTO apxuBa B Accomuanuio «HanumonanbHoe o0bequHEHHE
CTPOUTEIIEI».

4. MOPAJIOK MEPEBOJIA BYMAKHBIX JJOKYMEHTOB B DJIEKTPOHHBIN
APXHUB U NOPAJOK INPEJOCTABJIEHUA DJIEKTPOHHBIX TOKYMEHTOB
YJIEHAMHU CAMOPETYJIUPYEMOM OPTAHU3AIIUA

4.1. JlokymMeHTHl B OyMaKHOM BHJE, COJEpXaIIhecs B JeJlaX WICHOB CaMOpPETyIHpyeMOit
OpraHM3alii M JOKYMEHThl B OyMaXHOM BHJE, MNPEIOCTaBIseMble WIEHAMU CaMOpPETYJIUpPyeMOi
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OpraHM3aliy [Tl BKIIIOUYEHHS B JI€JI0 WIEHA CAMOPETYJIMPYEMOIl OpraHu3alluu, Mojiexar 00s13aTelIbHOMY
XPAaHEHMIO JI0 [IEPEBOA B JIEKTPOHHBIN BUJ B IOPAJIKE, IPEAyCMOTPEHHOM HacToAmuM [lonoxenunem.

4.2. Ilpu nepeBojie TOKyMEHTOB, U3TOTOBJICHHBIX Ha OyMa)KHOM HOCHUTEJE, B QJICKTPOHHBIN apXUB,
AJIEKTPOHHBIN JJOKYMEHT CO3AAETCs C TOMOIIBIO CPEJICTB CKAHUPOBAHUS U cOXpaHsieTcs B (aiinax hopmaTa
PDF na d¢aiin-cepBepe camoperynupyemoid opranumzauui. CKaHHpOBAaHUE JTOKYMEHTa Ha OyMaKHOM
HOCHTENIE TPOM3BOAUTCS B Macmrade 1:1 B uepHO-OenoM mBere TUOO B Trpajalusx CEporo IIBETA.
CkaHUpOBaHHE MOXKET OCYIIECTBIATHCS IyTEM CKaHUPOBAHHS KaXJI0ro OyMa)XHOTO IOKyMEHTa B
OTJIEIBHOCTH WM HECKOJIBKUX B3aMMOCBS3aHHBIX OYMa)KHBIX IOKYMEHTOB B OJIUH (hail.

4.3. Ilpu ckaHMPOBAaHUM PEKOMEHIyeTCsl 00ecreunBarTh pa3peiieHue He MeHee 200 Touek Ha Ar0HM,
a TaKKe COXPAaHEHHE BCEX PEKBU3UTOB M AYTEHTUYHBIX IPU3HAKOB IOMJIMHHOCTH, B TOM YHCIE
rpaduyecKoi MoANKUCH JHila, IeYaTy U YIIIOBOTO ITaMna OJaHKa, MPU €ro HaTuYKH.

4.4. B (aiin-cepBepe cosmaercs Manka, B HAMMEHOBAaHMHM KOTOPOW YKa3bIBACTCS COKPALICHHOE
HaUMEHOBAaHME 4WiIeHa caMmoperyiaupyeMoil opranuzanuu u ero MHH (nmanka wiena camoperynupyemoi
OpraHu3anuu). YKazaHHas Ianka B CBOEM COCTaBE MOXKET UMETh HECKOJIBKO IaroK.

4.5. B manky ujeHa camMOperyJMpyeMol OpraHu3alliyd MOMEIIACTCs SJEKTPOHHBIM JTIOKYMEHT,
IIPOBEPEHHBIN Ha COOTBETCTBUE JOKYMEHTY Ha OyMa)KHOM HOCHUTEJIE. DJIEKTPOHHBIN JOKYMEHT HE JOKEH
ObITh U3MEHEH B CPaBHEHHMU C OYMa)KHBIM BHUJIOM STOTO K€ AOKyMeHTa. [Ipu mepeBoje TOKyMEHTOB Ha
OyMa)XHOM HOCHTENE B AJIEKTPOHHBIA JOKYMEHT JOIMYCKAETCs] HE3HAUUTEIbHOE BU3YalbHOE HCKAKEHUE
ANEKTPOHHOTO JIOKyMEHTa [0 CpaBHEHHIO C OyMaXHbIM (IIOJIO)KEHME Ha CTpaHulle, MaciuTad,
KOHTPACTHOCTh W T.NI.) MPHU YCJIOBUU, UYTO COXPAHHWJIACh BO3MOXKHOCTb MPOYTCHUS SIEKTPOHHOTO
JOKYMEHTa U COJAEpKaHHE JIOKyMEHTa Ha OyMaXHOM HOCHUTENIE COOTBETCTBYET COJIEPKAHUIO
AJEKTPOHHOTO JOKYMEHTA.

4.6. DneKTpOHHBIN TOKYMEHT MOKET XPaHUThCSI B BUJIE OTAeIbHOTO (haiina. HaumeHnosanue ¢aiina
JIOJKHO MO3BOJISITh UIEHTU(UIIMPOBATH 3JIEKTPOHHBIN TOKyMeHT. HanMeHoBaHMe ¢aiiia MOXKeT BKI0YaTh
B ceOsi:

- HANMEHOBaHME JTOKYMEHTA («3asBICHUE», «TPYAOBask KHIKKa», «aKT» U Ip.);

- HOMEp JOKYMEHTAa;

- 1aTa JOKYMEHTa;

- HbIE UJEHTU(PUKAIIMOHHbIE JaHHBIE JOKYMEHTA.

[Ipy cxkaHMPOBAHMWM HECKOJIBKUX B3aMMOCBS3aHHBIX MEXIY COOOW JOKYMEHTOB Ha OyMa)KHOM
HOCHTEJIe, HAMMEHOBaHUE (paiiyia MOXKET OTpa’KaTh CMBICIIOBYIO HAarpy3Ky cojepKaluxcs B (aiisie rpynmnsl
JIOKYMEHTOB, HarlpuMep, «10KyMeHTbl Ha DU O», «BCTyIIIEHHE», «IIJIaHOBask IPOBEPKa» U T.J.

4.7. YUneHsl camMOperyJMpyeMOH OpraHW3alMy WIM KaHIUAATHl B UIEHBl CaMOPEryJIUpyeMOU
OpraHu3ali TMpU HAIMYMM YCHWICHHOW KBaJU(HUIMPOBAHHOW 3JIEKTPOHHOM TMOIMMCH MOTYT
IIPEIOCTABIIATH B CAMOPETYIMPYEMYIO OPIraHU3aLMIO AIEKTPOHHbBIE JOKYMEHTBI, TIOJIUCAHHbIE YCHUIIECHHOU
KBaJIM(UIIMPOBAHHON HJIEKTPOHHOH MOAIHUCHIO.

B sTom ciywyae naHHBIE HOKYMEHTBI IOJUIEKAT XPAHEHHUIO B JIEJI€ YJIEHA CAMOPETYJIUPYyeMOi
OpraHM3aliy B 3JIEKTPOHHOM BHUJE M MOMEIIAIOTCS B MAalKy 4YieHa CaMOperyjJupyeMol opraHU3aluu
BMecTe C (ailyioM YCHUJICHHOW KBATM(PUIIUPOBAHHONW DSJIEKTPOHHOW TOMAMKUCH, TIOATBEPKIAAFOITIM
TOATHMCAHUE DJICKTPOHHBIX JOKYMEHTOB B BuAe (aitnma B dopmare ZIP nubo camoperymupyemas
OpraHM3alys OCYILIECTBIISIET MPOBEPKY YCHJIEHHOM KBaIM(PHUIMPOBAHHOW 3JIEKTPOHHOHN MOAMKCH JIMIIA,
MPEJOCTaBUBILEIO SJIEKTPOHHBIE JTOKYMEHTBHI, pacliedyaTblBaeT yKa3aHHbIE JOKYMEHTHl Ha OyMa)KHBIN
HOCHUTEIIb C TIOMETKON «IIOJIyYeHO MO 3JIEKTPOHHBIM KaHaJlaM CBS3H C KBAJTHU(PHUIUPOBAHHON 3JIEKTPOHHOMN
MOJINMCHIO, TIOMTMHHOCTh KBATM(DUIMPOBAHHON 3JIEKTPOHHON IMOAMUCH HMPOBEPEHa», OCYIIECTBISET UX
CKaHUPOBAHUE U XPaHEHUE B MOPSAJKE, YCTAHOBIEHHOM HacTosIMUM [losoxeHneM.

[Ipy nosy4eHHM D>JIEKTPOHHOIO JOKYMEHTa, MOANKMCAHHOIO C HCIIOIb30BAHUEM YCUIIEHHOU
KBJIM(ULIIMPOBAHHOM 3JIEKTPOHHOM MOJIUCH YiIeHa CaMOPEryJIUpyeMoil OpraHu3aly Wik KaHAuaaTa Ha
BCTYIUJIEHUE B YJICHBI CAMOPETYJIMPYEMON OpraHU3alny Nepe]l TOMENIEHUEM IEKTPOHHOTO JOKYMEHTA B



MankKy  WieHa  CaMOpEeryjupyeMod  OpraHu3alud, [pOBEpsSeTcs  MOMJIMHHOCTh  YCHJIEHHOM
KBJIM(ULIIUPOBAHHOMN 3JIEKTPOHHOM MOAMUCH.

4.8. Tlocne mepeBojia JOKYMEHTOB, MOAJIEKAIIUX XPAaHEHUIO B Jelie 4JieHa CaMOPETyJIUupyeMoii
OpraHu3alfy, MPEJOCTABICHHBIX B CAaMOPETYJIMPYEMYIO OpraHH3alMi0 Ha OyMa)XHOM HOCHUTENE, B
AJIEKTPOHHBIN BUJI C COXpPaHEHHEM UX B 3JICKTPOHHBINA apXUB, TOKYMEHTH Ha OyMa)XKHOM HOCHUTENE MOTYT
6BITB YHHUYTOKCHBI, O YC€M COCTaBJIACTCA COOTBGTCTBYIOH_II/Iﬁ aKT CIUHOJIMUYHBIM HCIOJIHUTCIbHBIM
OpPraHOM CaMOpPETYJIHPYyeMON OpraHU3alliid WM KOMHCCHEH, CO3JaHHON MO MPUKa3y EIUHOIMYHOTO
HCIIOJIHUTEJIBHOTO OpraHa CaMOpEryJIUPyeMOi OpraHU3aliH.

4.9. Bce ¢aiinbl 31€KTPOHHOTO apXUBa JOJHKHBI OBITh MOAMMCAHBI C UCIIOJIb30BAHUEM YCUIICHHOM
KBAIM(UIUPOBAHHON  DJIGKTPOHHOM  MOJMUCH  €AMHOJIMYHOTO  HMCIOJHUTENBHOTO  OpraHa
CaMOpEeryJIMpyeMol OpraHu3aldyd WM COTPYIHHKA CaMOpPEryJupyeMoil opraHu3aluu (Ha OCHOBAaHUU
MIPHUKa3a IMHOJIMYHOTO UCIIOTHATEIFHOTO OpraHa CaMOPETyJIUPYEMO OpTraHU3aI[Ui U COOTBETCTBYIOIICH
JIOBEPEHHOCTH OT CaMOPETYJUPYEMOM OPraHU3allud, BbIJAHHOW €IUHOJIMYHBIM HCIOJTHUTEIbHBIM
OpraHOM CaMOpPEryJUPYEeMOW OpraHu3alim).

B cootBerctBum ¢ yacteio 2 crateu 14 ®denepanbHoro 3akona ot 06.04.2011 Ne 63-03 «O06
ANEKTPOHHON TOJIMUCH» CepTU(HUKAT KIIF0Ya TPOBEPKU SJIEKTPOHHOH MOANMKMCH JOJDKCH COJEPKaTh
uH(popMalMI0O O JaTe Hayala M OKOHYaHHUS CpOKa JEWCTBUSA Takoro ceprudukara, BBIJAHHOTO
€IMHOJIMYHOMY HCIIOJHUTEIIBHOMY OpraHy CaMOpEeryJupyeMoil OpraHu3aludd WIH COTPYAHUKY
caMOperyJupyeMoin opraHu3anui. B cBs3u ¢ 3TUM MOBTOPHOE IMOANKMCAHUE apXUBa CO BCEMH MalKaMu
YJIGHOB CaMOpPETYyJHpPYeMOW OpraHu3allid C MCIOJIb30BAaHUEM YCHIJICHHOW KBaTU(UIIMPOBAHHOM
9JIEKTPOHHOW IOANMCH €IMHOJIMYHOIO HCIIOIHUTEIBHOIO OPraHa CaMOPETYIMPYEMON OpraHU3aluK WIIN
COTPYJHUKA CAMOPETYJIMPYEMOl OpraHu3anuy (Ha OCHOBAHHWH MTPHUKa3a AMHOJIMYHOTO UCIIOTHUTEIIEHOTO
OopraHa CamMOperyJHpyeMOW OpraHW3allid M COOTBETCTBYIOIIEH TOBEPEHHOCTH OT CaMOpPETYIHPYEMOM
OpraHM3aliy, BbIJAHHONW €IUHOJUYHBIM HCIOJHUTEIBHBIM OPraHOM CaMOPEryJIUpyeMOW OpraHu3alui)
JOJKHO  OCYIIECTBIISITRCS C  TEPUOAUYHOCTHIO, TO3BOJIAIOIMIEH 00ecnednuTh JeHCTBUTENBHOCTD
cepTu(duUKaTa U aKTyallbHOCTb IEKTPOHHOU TOITUCH.

5. TPEBOBAHMUSA K XPAHWJINIIY 3JEKTPOHHOI'O APXHUBA

5.1. DnekTpoHHBI apXuB pa3MenlaeTcs Ha COOCTBEHHOM (haii-cepBepe caMOperyaupyemMoi
OpraHU3alMH.

5.2. Tlogkmrouenue (aitn-cepBepa K DJIEKTPOCETH JOHKHO OBITH BBITIOJHEHO 4Yepe3 HCTOYHUK
OecriepeOoitHOTO MUTAHUS.

5.3. IIporpammHoe obecnieuenue ¢aiti-cepepa JT0JKHO 00ecreunBaTh BO3MOXKHOCTh 3alIUTHI OT
HECAHKIIMOHUPOBAHHOTO AUCTAHIIMOHHOTO JIOCTYTA K JIEKTPOHHOMY apXHUBY.

5.4. AnmapatHoe M TIporpamMmHoe oOecrieueHue aiin-cepBepa TOKHBI 0OecreyrBaTh
MOCTOSIHHBIM MOHUTOPHHT U aHAJIM3 COCTOSHMS JMCKA, HA KOTOPOM COXPAHSIOTCS (PaidiIbl 3JIEKTPOHHOTO
apxuBa. J[MCK TOJJIEKUT HEMEMJIEHHOW 3aMeHe MNpU JUarHOCTHUPOBAHHUM J000M (u3NyYecKol Hiu
JIOTUYECKOU OMIMOKH B €ro padore.

5.5. CamoperynupyemMasi OpraHu3aIis 00ECIIEYNBACT COXPAHHOCTh JIEKTPOHHOTO apXHBa MyTEeM
PETYIISIPHOTO €KEMECSYHOTIO PE3EPBHOIO KOMMPOBAHUS HA BHEIIIHEE IUCKOBOE YCTPOHCTBO.

5.6. DOyHKIMOHATBHBIE XapaKTEPUCTHKH AJIEKTPOHHOI'O apXHMBa B MPOrPaMMHOM OOECIIeYeHUU
JIOJDKHBI IPEJIOCTABIISATH ITOJIB30BATEIISIM CIIEAYIOIINE BO3MOXKHOCTH:

- MOMCK (haiiIoB, OTHOCAIIMXCA K JIeNTy WeHa CaMOperyIupyeMoil opraHu3aluu;

- OTKPBITHE 3JIEKTPOHHBIX JOKYMEHTOB CTaHIAPTHBIMHU CPEACTBAMH OINEPALMOHHOM CHCTEMBI, a
Taoke nHCTpyMeHTamu Adobe Reader u ZIP;

- ONIEPATUBHBIN TOCTYI K JIEKTPOHHBIM JIOKYMEHTaM JUIsl BBIBOAA Ha OYMaXKHBI HOCUTEIIb;

- (popmHupoBaHUE CTATUCTUUECKON OTYETHOCTH O COCTOSTHUU 3JIEKTPOHHOTO apXUBa.



6. IPEJICTABJIEHUE JJOKYMEHTOB, UTH®GOPMAIIUH 11O 3AITPOCY CYBBEKTOB,
WMEIOIINX ITIPABO HA HATIPABJIEHHUE 3AIIPOCOB B IIOPSJIKE, YCTAHOBJIEHHOM
3AKOHOJATEJBCTBOM POCCHMCKOM ®EJEPAIIMA

6.1. Camoperynupyemasi OpraHu3aIysi IpeCTaBIsIeT HH(POPMAIIHUIO IO MUCEMEHHOMY 3aIpocy JIHII,
HMMEIOIIMX IIPABO HA HAPABJICHHUE 3aIPOCOB B MOPSAKE, YCTAHOBIECHHOM 3aKOHOAAaTeNbCTBOM Poccuiickoit
denepanuu.

6.2. JlokyMeHTbI, HHGOpMAIIHS HAITPABIISIETCS B OYMa)KHOM HJIH DJICKTPOHHOM BUJIE.

6.3. DIeKTpOHHBIE JOKYMEHTBHI apXWBa MOTYT BBIIABAaThCA IO 3ampocaM B TOM YHCJIE Ha
(hDU3UIECKUX HOCHUTEIISX.

7. OBECIIEYEHUE COXPAHHOCTH 2JIEKTPOHHbIX TOKYMEHTOB

7.1. Camoperynupyemass OpraHu3allusi HECET OTBETCTBEHHOCTh 33 COXPAHHOCThH 3JIEKTPOHHBIX
AOKYMCHTOB 2JICKTPOHHOI'O apXuBa.

7.2. IIpu nOoNTOBPEMEHHOM XPAHEHUU DJICKTPOHHBIX JTOKYMEHTOB Ha (PU3UYECKA 000COOJICHHBIX
MaTepUAILHBIX HOCUTEINSX TPEANOYTECHHE CJIEeIyeT OTAaBaTh CICIHAIM3UPOBAHHBIM CPEICTBAM
pasMelleHusl, B KOTOPBIX HOCHTEJH 3aIIUIIAI0TCS OT BPEIHBIX BO3JICHCTBHI OKPYIKAIOIICH CPEbl, B TOM
YHCJIC MATHUTHBIX, JJIEKTPOMArHUTHBIX, TEMIIEPATyPHO-BIKHOCTHBIX.

7.3. Camoperynupyemasi oOpraHu3anusi 00si3aHa TTOCTOSSHHO XPaHUTh JJIEKTPOHHBIC Jiejia YWICHOB
CaMOpETyJIMPYEeMOW OpraHu3allii, a TakKe OJCKTPOHHbIE Jefla JIUI, WICHCTBO KOTOPBIX B
CaMOPEryJIMPYEMO OpTaHN3aUH MTPEKPAIICHO.

7.4. ®aiin-cepBep AOHKEH ObITH 00€CTIEUEH CpeICTBAMU aHTUBUPYCHOW 3aLIUTHI.

7.5. COTpyIHUKM CaMOpEryJIMpyeMoi OpraHM3allid Hpu peanu3anuu Hacrosmero IlonoxeHus
o0s3aHBl coOmoaTh TpeOOBaHMS JEWCTBYIOIIEro 3aKkoHOAarenbcTBa Pd o 3amuTe nepcoHalbHBIX
JAHHBIX, BHYTPEHHHE JOKYMEHTBI CAMOPETYIMPYEMOM OpraHu3aluu.

8. HEPEXOJHBIE U 3AKTIOYUTEJIBHBIE NTOJOXKXEHUSA

8.1. C nmatel BeTymuieHHs B cwily Hacrosmiero [lomoxeHws, MOCTYIAlmuUe B Jieja YICHOB
CaMOpETYJIUPYEeMON OpraHu3alii JOKYMEHTHl Ha OYMa)XHOM HOCHUTENe TOJJiekaT TIEepPeBOy B
AJIEKTPOHHBIN BUJI M BKIIFOUEHHUIO B 3JIEKTPOHHBIM apXUB €KEKBApTAIbHO HE Oo3HEee 15-T0 yncna Mecsia,
CIEAYIOLIErO MOCJIe OKOHYAHUS KBapTaja B IMOPAIKE, YCTAHOBIEHHOM HACTOSIIMUM [lonoxeHueM.

8.2. Hacrosmee Ilomoxenwe BCTymaeT B CHJIY B COOTBETCTBHM C JICHCTBYIOIIUM
3akoHoJaTenbeTBOM Poccniickon denepanuu.



